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1 TpeOoBaHus 10 BLINOJHEHHIO UTOTOBOI ATTECTAIIMOHHOI PadoThI

Tema, BbIOpaHHas &Jis BBIOJHEHHWS HWTOTOBOM aTTECTAIMOHHOW paboTHI,
3aBepmiaromieid  o0ydeHue IO  Kypey, JOJDKHA  OBITh  aKTyaJdbHOM  JIs
npoeCCUOHAIBHON JIEITEIIBHOCTH CIIyIIATEe s U OTpakaTh OCHOBHBIE AUCITUTIIIMHBI U
TeMbl, W3y4eHHble Ha cemuHape. lMcxons w3 HampaBiaeHui mpodeccruoHaTbHON
NEATEeIIbHOCTH, CIIyIIaTeIb MOXET MPEJIOKUTh COOCTBEHHYIO TEMY HMTOTOBOM

aTTECTALMOHHON PabOTHI.

PexoMeHnyeTcs cnenyromas CTpyKTypa HTOrOBOM aTTECTAaIlMOHHON paboTHI:
BBenenue

1. TeopeTnueckas 4acTh

2. AHamuTH4YEeCKas YacTh

3akiiroueHue (BbIBOJBI M MPEITIOKEHUS )

CIHCOK UCIIOJB30BaHHBIX HCTOYHUKOB

[Ipunoxenus (mpy HATUYUN)

Bo BBegeHnu 000CHOBBIBAETCS BBHIOOP TEMBI, PACKPBIBACTCS €€ aKTyallbHOCTh
U MpaKTUUYeCKas 3HAYMMOCTh; CTaBUTCS LIEJb U 3a7a4d paOOThl, MPOU3BOJICTBEHHAS
(wu ciyxeOHas), HeOOXOUMOCTb BBINOJHEHUSI UTOTOBOM aTTECTAIIMOHHON paOOThI
10 U30paHHOM TEME.

B Teoperuyeckoii 4YacTM MNPOBOJIUTCS aHAIMW3 HCTOPUU BOIpoca IO
n30paHHOW Teme, €ero COBPEMEHHOTO COCTOSHUS, 0030p JUTepaTyphl IO
UCCIIEyeMOM TeMe, TPEACTABICHUE PA3IMYHbIX TOUEK 3PEHHUS.

AHAIMTHYECKAS YACTh JIOJKHA COJIEPKATh MOJHOE U CUCTEMATU3UPOBAHHOE
U3JIO)KEHHE  pacCMaTpuBaeMOW  TeMbl, OOOCHOBBIBATH  MO3HIMIO  aBTOpa
aTTeCTAllMOHHOU paboThl. OCHOBHBIM MPEIMETOM aHAJIN3a B aTTECTAIlMOHHON paboTe
MOTYT CJIYXXWATh HOBBIE WJIEHM, Pa3IUYHBIE MOJXOJbl K pElIeHUI0 3a7ady B cdepe
po(eCcCUOHATILHOM AESITENbHOCTH aBTOPA.

BaxknelmM acmekToM colep KaHusl aHATUTUYECKON 4acTH paOOThI SIBISETCS
€€ MpaKTUYeCKash HampaBI€HHOCTb. B 3Toil cBs3M B paszien cieAyeT MOMENIaTh
IPUMEPHI, TO3BOJSIIONINE TMPUIATh MaTepuasry HEOoOXOIUMYI0 HArIsSAHOCTD,
JIOCTOBEPHOCTH U aKTYaJbHOCTb.

B 3akuilouyeHmu JenaeTcs BBIBOJ O BBINOJHEHUHM 3a7a4y aTTeCTallMOHHOMN
paboThl, JAIOTCS KOHKPETHBIC TMPEJIOKECHUS MO MPUMEHEHUIO H3JI0KEHHBIX

TCOPCTUYICCKUX BBIBOAOB K HpaKTH‘{eCKOﬁ ACATCIbHOCTH, PCKOMCHIALIMU IIO
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BO3MOXHBIM TYTSIM PpEIIEHUS paccMaTpuBaeMoM MpoOJEeMbl, BBICKa3bIBAETCS
COOCTBEHHOE MHEHHUE IO MPE/ICTABICHHBIM MaTepHUaliaM.

B cnmcok McnoJib30BaHHBIX MCTOYHUKOB BKIIIOYAIOTCS TOJBKO MCTOYHUKU,
UCIIOJIb30BaHHBIC TIPY HAMMCAHUU BBIMYCKHOHM paboThl (He ctapiie 5 ser). Croucok
COCTaBJISICTCS] B COOTBETCTBUH M YCTAHOBJICHHBIMHU MTpaBMIIaMy OMOIHOTpadruecKoro
ornucanus. [lo BceM mpuBeneHHBIM B paboTe mUTaTaM M APYTUM (HaKTUIECKUM
MaTepuasam JIOJDKHBI OBbITh YKa3aHbl CCHUIKM Ha UCTOYHHKHU.

Wrorosas arrectaninoHHas paboTa KOMILUIEKTYETCS B CISAYIOIIEM MOPSAKE:

— tutyabHbIA ucT (ITpunoxenune Ne 1);

— ot3bIB (IIpunoxenune Ne 2);

— COJIEp>KAHHE;

— WCTIOIH30BaHHBIC UICTOYHHKH,

— HIPUITOKCHMA.
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2 TpedoBanusi K 0pOpMJIEHHIO HTOTOBOI ATTECTAIIMOHHON PadOThI

1. O6beM MTOTOBOW aTTECTAITMOHHOW pabOTHI cocTaBiseT He MmeHee 25-30
NeYaTHBIX JIUCTOB.

2. CrpaHuupl TeKCTa JOKYMEHTa W BKIIOUYEHHbIE B HETO WJUIIOCTPALIMH,
TaOIMIIBI JOJKHBI COOTBETCTBOBATH hopmary A4.

3. Tekct mOKyMeHTa cClleIyeT Ha OIHOW CTOpOHE Oenoi, coOmoaas
CHEYIOIINE Pa3MEPBI MOJICH:

— JIeBO€ — 25 MM;

— mpasoe — 15 mm;

— BepxHee — 20 mM;

— HmwxkHee — 20 Mmm.

OpueHnrarus neyatu — KHnxHas. [Ipu HeoOXoquMoCTH Ui TabNIuIl, PUCYHKOB
JOIyCKaeTcsl albOOMHasi OpPUEHTALIHSL.

4. TpeboBanus K 0POPMIIEHUIO TEKCTOBOTO TOKYMEHTA!

— wpudt Times New Roman, pasmep (kerib) — 14, ctuib (HauepraHue) —
OOBIYHBIH, I[BET HIpU(PTa — YSPHBIN;

— BbIpaBHHUBaHME — IO IIHMpPUHE; ab3auHbli orctym — 1,25 cM; meyaTh
OCYIIECTBIISIETCS Yepe3 MEKCTPOUHBIN MHTEPBAJ ¢ MHOXKHUTeNIeM 1,25.

B Tabmmiax TekcT pekoMeHayeTcsi opOopMIISITh ¢ OJIMHAPHBIM MEKCTPOUYHBIM
WHTEPBAJIOM U C HHTEPBAJIOM TIepe]] TEKCTOM 6 TIT.

5. CrpaHuubl JOKyMEHTa cjenyeT HyMepoBaTh apaOckumu 1udpamu,
coO0JTI0/1ast CKBO3HYIO HYMEPAIIMIO M0 BCEMY TEKCTY, BKIIIOUAsk IPUIIOKEHUSI.

TUTynpHBIN JHUCT BKJIIOYAIOT B OONIYI0 HYMEpAlMIO CTPAHUIl JTOKYMEHTA.
Howmep cTpanuiibl Ha TUTYJIBHOM JIUCTE HE TPOCTABIISIOT.

6. Wnmoctpanuu w TaOIUIBI, PACMONOKEHHBIE HAa OTACJIBHBIX JIMCTaX,
BKJIIOUYAIOT B OOIIYI0 HyMEPaIMIo CTPAHMII JOKYMEHTA.

7. Homep cTpaHUIIBI MPOCTABISIOT B BEPXHEM KOJIOHTHUTYJIE B IIEHTPE CTPOKHU
0e3 Touek u ueptouek. Pasmep mpudra (kerns) — 12.

8. Ilpu cceimke Ha  ONpeNeNeHHBIH  HCTOYHHK  CTAaBUTCS ~ HOMED,
COOTBETCTBYIOIIUIA TIOPAIKOBOMY HOMEPY W3JaHUA B CIHCKE JIUTEPaTyphl,
UCITIOJIb3yeMbIe TIPU pabOTe HA/l UTOTOBOM aTTECTAITMOHHON PaboTOM.

9. Bce pucyHku, rpadukd, AWArpaMMbl, TaOIHUIBI  HYMEPYIOTCS

H IIOAIIHUCBIBAIOTCA B COOTBETCTBUU CO CChIIIKAMU B TCKCTC.
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10. Kaxnapiii  pazgen TEKCTOBOTO JIOKYMEHTa (CTPYKTYpPHbBIE 3JIEMEHTHI
JIOKyMEHTa, CTPYKTYpHBIE paslieJbl OCHOBHOM YacTH JOKYMEHTa) PEKOMEHIYEeTCs
HAYMHATh C HOBOTO JIUCTA (CTPAHULIBI).

11. Ctnp KaBBIYEK, HA3BaHUM TEM, 3aroJOBKOB M IT10J13arOJIOBKOB, CHOCOK,
CIOHCKOB  (MapKHpOBAaHHBIX W  HYMEPOBAHHBIX), YCIOBHBIX  00O3HauYEHUUH
Y COKpAIICHUI JOHKEH OBITh OJIMHAKOBBIN BO BCEM JIOKYMEHTE.

12. Cnucok MCIMONb30BAHHBIX MCTOYHUKOB MH(OpPMAIMK TOJIKEH COACPKATh
CBEJICHUSI 00 HCIIOJIb30BAaHHBIX MaTepualax Mpu pa3paboTke AAaHHOTO JOKYMEHTA,
WM PEKOMEHTyEeMbIe HOPMATUBHBIEC IOKYMEHTHI, YYCOHUKHU, YUeOHbIE U CIIPABOYHBIC
noCcoOusl, METOJUYECKYIO JIUTEepaTypy, KOTOpPbIE MOTYT OBITh HCIOJIb30BaHBI IS
pacimupeHust ’H()pOPMALIMOHHOTO TOJIA M0 JAHHOMY MaTepuay.

HopmaTuBHBIE  IOKYMEHTHI  CIEIyeT  pacrojaratb B CleIyrouiei
MOCJIEIOBATEIbHOCTH:

— Koncruryuus PO;

— ykassbl [Ipesunenta PO, penepanbHbie 3aKOHBI;

— IIOCTAHOBJIEHUS U pacnopsbkeHus [IpaBurenscTa POD;

— HOpMAaTHUBHbIE JOKYMEHTHI (hefiepaibHbIX OPraHOB UCIIOJHUTENBHON BIACTH;

— I'OCTer, PH, TIb u T.0. (B mopsake BO3pacTaHUsl PErUCTPALMOHHBIX
HOMEPOB 0003HAUYEHU);

— nokanbHbIe HopMaTuBHBIE aKThl (I[TAO «["aznpom» u ap.).

Cnoucku M CII0JIb30BaHHOMN JUTEPATYpPhI (yuebHoi, CIIPaBOYHO,
METOJMYECKO) ClIeyeT pacnoiaraTh B ai)aBUTHOM MOPSIZIKE.

CnHcoK MCHOJIb30BaHHBIX HCTOYHUKOB WM HOPMATUBHBIX JIOKYMEHTOB H
y4eOHON U METOJIMYECKOM JTUTEPATYpPhl JOKEH HyMEpOBaThCs apaOCKUMU LUPpaMu
0e3 TOYKH U ¢ a03alHOTO OTCTYIIA.

B 3arosnoBkax cienyeT u30erarb COKpaueHu.

B TEKCTOBBIX [JOKyMEHTaxX 3aroJIOBKM pas3/elioB, IOJAPa3JelioB, ITyHKTOB
BBIJIEJISIIOT TIOJTY>KUPHBIM HIPU(TOM.

13. I'padmueckuii matepuan (WUIIOCTPAIMIO, PHUCYHOK, YEPTEXK, CXEMY,
JUarpaMMy M T.II.) MOMEIIAIOT B TEKCTOBOM JOKYMEHTE Il YCTAHOBJICHUS WU
WUTIOCTPALIMA OTAEIBHBIX CBOMCTB (XapaKTEpUCTUK) OMUCHIBAEMOr0 OOBEKTA WIIH
3a/layd, a TakKe /I TOSICHEHUS TEKCTa C LEJIbI0 €ro JIy4llIero MOHWMAaHHUS.
['padrueckuii MaTepuan pacrnonaraloT HEMOCPEACTBEHHO MOCIIE TEKCTa, B KOTOPOM O
HEM YIIOMUHAETCs BIIEPBBIC, UM HA CIEAYIOIIeH CTpaHUIle, a IpU HEOOXOIUMOCTH —

B OTACIbHOM IIPHUIIOKCHHU.



JIro0oit rpaduueckuii MaTepuan (pUCYHOK, YepTEXK, CXEMY, JUATPaMMy U T. II.)
0003HaYyal0T B TEKCTOBOM JJOKYMEHTE CIIOBOM «PUCYHOK.

I'paduueckuit martepuan, 3a MCKIOYEHHWEM Tpaduueckoro marepuana
NPWIOKEHUH, HYMEpPYIOT apaOCKuMu [H(pamMu, Kak MPaBHIO, CKBO3HOU
HyMepaluueu, IpUBOAs 3TH HoMepa 1ocie cinoBa «PrucyHok». Ecinu pucyHok oauH, TO
ero 000o3HauvarT «PucyHok 1».

JlommyckaeTcsi HyMmepanus Trpaduueckoro maTtepuaia B Ipeaenax pasjena.
B sTOoM ciyyae HOMep pUCyHKa COCTOMT M3 HOMEpa pasjiesia U OpsAIKOBOI0 HOMepa
PHUCYHKA,

CnoBo «PucyHOK» M €ro HOMEp MPHUBOIAT MOJ TpadUUECKUM MaTepuaIom
U pacrmojiaraloT MoceperHe CTpoku Oe3 ad3anHoro orcryma. Touka B KOHIE HE
ctaBuTcsa. Jlamee MokeT OBITh TPHUBEACHO €Tr0 TEMaTHYECKOe HaWMEHOBAaHHE,
OTJEJICHHOE THPE.

14, Tabnuupl. [{udpoBoit Marepuan, Kak mpaBuio, OQOPMISIIOT B BHJC
Ta0IHII.

Tabnuunyto ¢opmy 11e1eco00pa3HO MPUMEHATh, €CIU Pa3JIMYHbIC MOKA3ATEIH
MOTYT OBITh CTPYNIMUPOBAHBI 110 KAKOMY-JIHOO0 00IIeMy MPHU3HAKY (XapaKTepUCTUKH,
CBEJICHUS, TTOKa3aTeIn), a KaXIbIi M3 ITOKa3aTelaeid MOXET MMETh JBa (Miu 0oJjee)
3HAYCHHUS.

CrneBa Haja Tabnuie pazmeniaroT cioBO «Tabiauia», BeIICICHHOE Pa3psIKOi.
HasBanue tabnuipl (Mpu €ro HAJIWYMU) JOJDKHO OTpPaXkaTh €€ CoJepiKaHHue, OBbITh
TOYHBIM U KpaTkuM. Ha3zpanue TaOnuiel ciemayeT mMoMmemarh Haj TaOIuIel clieBa,
0e3 a03alHOro OTCTyIa B OJIHY CTPOKY C €€ HoMepoM uepe3 Tupe. [Ipu 3Tom Touky
nociie HauMEHOBaHMA TaONMIBI He cTaBAT. [Ipu cchlike clieyeT MucaTh CIOBO
«Tabnuia» C yKazaHHWeM €€ HoMepa. Tabmuibl, 3a HCKIIOUYEHUEM TaOJIHuIl
MPUIOKEHUH, ClIeTyeT HyMepoBaTh apaOCKUMU U paMu CKBO3HOW HyMepaluei.

Texctr BHyTpu TabnuI PEKOMEHIyeTCs pacrojaratb ¢ OJUHAPHBIM
MEXCTPOYHBIM HHTEPBAJIOM, MHTEpBAI nepes ab3arem — 6 nt. Pasmep Tekcra BHyTpH
TabnuI, TakoW ke, Kak B Tekcre mokymeHTta. Ilpu odopmieHun Oobimx
«HACBHIIIEHHBIX» TA0JUIl pazMep mpuQTa TEKCTa BHYTPH TAaKUX TAOJIUI] TOMTYCKAETCS
yMeHbIIaTh Ha 1 — 2 kerJs.

15. JIns pa3genoB M MOAPA3/CiOB TEKCTOBOTO JIOKYMEHTa MPUMEHSIOT
3aroJIOBKH.

Paccrosinne mexmy 3aroyioBKoM paszfena (mojapaszienia) W MPEeablayluM |

MNOCJICAYIOIIUM TCKCTOM, a TAKKC MCIKAY 3arojloOBKaMu pasaciia U Ioapasacia
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JOJDKHO OBITh paBHO HE MEHEE, YEM YEThIPEM BbICOTaM HIpu(Ta, KOTOPHIM HaOpaH
OCHOBHOM TEKCT JJOKYMEHTA, T.€.:

— PAacCTOSHHE MEKIYy 3arojJOBKOM paslena M 3arojOBKOM IIOApasJesia JBa
uHTepBaia wim 12 nr.;

— PpacCTOSIHHE MEXAY 3aroJIOBKOM pasliela M TEKCTOM, €CJIM 3aroJIOBOK
noJipasziesia OTCYTCTBYET — JiBa MHTepBaia uiu 12 nr.;

— pacCTOSIHUE MEXIY 3arojOBKOM Mojpasjena U TEKCTOM — OAWH HHTEpBall
(6 mT).

— pacCTOsIHUE MEXKIy TEKCTOM M 3aroJI0BKOM IOJpa3/ena — Ba HHTepBaja Win
12 mr.

PaccrossHne Mexay CTpOKaMH 3arojiOBKOB MOJPA3JEIOB M IYHKTOB
NPUHUMAIOT TAKHM K€, KaK B TEKCTE.

3aroJIoBKM J0JHKHBI YETKO M KPaTKO OTpaXkaTh COJAEPKAHHE COOTBETCTBYIOLIUX
pa3zienoB, NOAPA3EIOB, TyHKTOB.

Ecnu pa3znensl HyMepyroTcs, TO 3arojIOBOK paszeina (1oapas/ena Wil MyHKTa)
[eYaTaroT, OTJENSS OT HOMepa NpoOesoM, HaulHasl C IPONKUCHON OyKBbI, HE TPUBOJIS
TOYKY B KOHIIE M He mnoauepkuBas. [Ipum 3Tom HOMep pazgena (moapasiena Wid
MYHKTA) M€YaTaroT Nocie ad3alHoro oTcTyna.

16. [Ipunoxenns. B nmpuoxeHUsAX MOMEIIAIOT MaTEPHUAIIbI, TOSCHSIONINE WU
JOTOJHSIOIINE COJEPKaHNE OCHOBHOM YacTU TIOKYMEHTa, HallpUMep, U3BJICUCHHS U3
HOPMATUBHBIX JOKYMEHTOB, TUIOBBIE (POPMBI, MEPEUHU JTOKYMEHTOB, rpapuuecKuii
MaTtepuai, Tabauiel 60bIIoro dhopmara, pacueThl, ONMKMCAHUS TPUOOPOB, OMKMCAHUE
QJITOPUTMOB U ITPOrpaMM 3a]1ad, pEIaeMbIX C UCIOJIb30BAHUEM KOMIIBIOTEPA U T. II.

[Ipunoxenus oQOPMISIOT Kak NPOJOJDKEHHWE JIaHHOTO JIOKYMEHTa Ha
MOCJIEYIOUIUX €T0 JIUCTaX.

B TekcTe JOKyMEHTa Ha BCE MNPUJIOKEHUS JTOJDKHBI OBITh JAHbl CCBUIKU.
Kaxnoe mnpunoxeHne HUMEET CBOW MOPSAKOBBIM HOMEpP, IPUCBAUBAEMBIM €My B
NOPSZIKE YIIOMUHAHUS MPWIOKEHUH B TeKcTe. EJMHCTBEHHOE NPUIIOKEHHE HE
HyMEpYETCSl.

Kaxnoe npwiokeHue AOHKHO HAYMHATBCS C HOBOW CTpaHMIBI (JIMCTA).
Ha nepBoil ctpanuie (Jiucre) B MpPaBOM BEPXHEM YINIYy CTPOYHBIMH OyKBaMH C
IIEpBOM MPONUCHOM NMUIIyTCcA ciioBa — [Ipunoxkenne Ne.. ., ¢ ykazaHMEM MOPSAIKOBOTO
HOMepa mnpujoxkeHus. [IpusokeHuss HyMepyroTcs  apaOCKUMHM  LHUPpaMH.
JlomyckaeTcsi pa3MelleHne Ha OJHOM CTpaHule ABYX (M OoJee) MocienoBaTesIbHO
PAaCHOJIOKEHHBIX TPUJIOKEHUN, €CIIM MX MOXHO ITOJHOCTBIO HM3JIOKHTh Ha ITOU

CTpaHHUIIE.



ConepxaHue TPUIIOKEHHS  YKa3blBAalOT B €r0  3aroJioBKe, KOTOPBIM
pacrnoJyiaraloT CUMMETPUYHO OTHOCUTEIBHO TEKCTa, MPUBOJAT B BHUAE OTIEIHHOU
CTpOKH (WMJM CTpPOK), I€YaTaroT CTPOYHBIMM OyKBaMU C TMEpPBOWA MPOMHCHOU
Y BBIJICIISIIOT MOTYXUPHBIM IIPUPTOM.

Ob6beM mpuiiokeHui B 0011eM 00beMe UTOTOBOM aTTeCTAllMOHHON paboThl HE
YUUTBHIBACTCS.

JIJisg 3amMThl UTOTOBOM aTTECTAI[MOHHOW paboThl HEOOXOJUMO MOATOTOBHUTH
IPE3CHTALIMI0 C OCHOBHBIMH IMOJIOKeHHssMH pabotbl (10-15 crnaiinoB) m mokian
(He Oosiee 7 MUHYT).
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[Tpunoxenue Ne 1

YacTHoe yupexaeHue 10N0JHUTEIbHOro nNpodeccuoHaJIbLHOr0 00pa3oBaHus
«OTpac/ieBOi HAYYHO-HCCJIET0BATENIbCKUIA Y4e0HO-TPEHAKEPHbIN LEHTP

I'asnpomay

MMPOTPAMMA NPO®ECCHOHAJIBHOM NEPENOJIOTOBKHA

« »

Hrorosasi arTecTalinoHHas padora

(Tema pabdoTbI)

Boimosiaun cJayiarteib.

(®.1.0., 10mKHOCTB)

IIpoBepuir:

(®.1.0., 101KHOCTB)

Kanununrpan
Ton
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[Tpunoxenue Ne 2

OT3bIB
Ha UTOTOBYIO aTTECTAI[MOHHYIO pa0OTy CIIylIaTesi Kypca Npo@ecCHOHAIbHON
NEePernoroTOBKH

« »

(bamuust, UMsI, OTYECTBO CITYIIATEIIS)

(IOKHOCTH, MECTO PabOTHI)

Ilo Teme

(Ha3BaHME UTOTOBOM aTTECTAIIMOHHON paOOTHI)

PykoBoauTens paboThl

(pamunms, ©Msi, OTYECTBO, IOJKHOCTH )

HTorosas arrectauiioHHas paboTa 3aiuiieHa

(maTa 3a1muTHI)

C OIIEHKOU
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